Cover letter – Example 2

Seeking Work Experience- Speculative Letter
Ms Simpson

26 South Mall

Cork

Dear Ms Simpson

I am completing my third year of a Bachelor of Business in Accounting at Cork Institute of Technology. I am seeking a temporary summer position where I can apply my current skills and knowledge while gaining valuable experience and insight into the field of accounting practice.

My goal is to secure an opportunity to work with professionals in the field who have earned a reputation for excellence and are models of good practice .Your firm stands as one of the most established chartered accountants and registered auditors in Cork. I notice that the services you provide are broad and comprehensive which include; Audit including management accounts and book keeping services. Payroll, Financial Services including mortgages, savings and investments and protection and Corporate Finance.
I have acquired a strong foundation in business related subjects during the first two years of my degree. This year I studied Advanced Financial Accounting 1&2, Advanced Management Accounting 1&2 in addition to Auditing and Income Tax. I have gained valuable workplace skills through my employment experience in the retail and catering sector.  I am an effective team player, have good organizational skills and work to high standards at all times. I am committed to qualifying as a chartered accountant and I am eager to gain as much practical experience as possible before completing the final year of my degree.

I am available for interview at any suitable time and would welcome an opportunity to discuss any work experience opportunities you may have to offer.

I look forward to your response.

Yours sincerely

Fiona O’ Flanagan 

